
___________________________________________________________________________________________________ 
Dental and oral hygiene          Page 1 of 3  
Version:  3.0  Effective 20 July 2018 

 
DENTAL AND ORAL HYGIENE PROCEDURE 

Version Approved by Approval date Effective date Next full review 

3.0 Early Years Management 20 July 2018 20 July 2018 20 July 2021 

Procedure Statement 
Purpose To promote good dental health and education. 

Scope All Early Years staff, children and families 

Are Local Documents on this 
subject permitted? 

☒ Yes, however Local Documents must be consistent with this 
University-wide Document 

☐  No 

Procedure Processes and Actions 
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1. Introduction 
Tooth decay can be a very common disease in early childhood. Early loss of baby teeth may cause 
drifting and crowding of the secondary teeth. The development of strong, healthy teeth is important as it 
may affect speech and language development and overall health. 

We aim to promote good dental and oral hygiene habits in children, families and staff; to reduce the 
incidence of dental caries (tooth decay) in children’s teeth and to facilitate the prevention and 
management of dental trauma in children. 

2. Procedure 

2.1. Preventing tooth decay 
2.1.1 Oral Hygiene 

• Children should brush their teeth twice daily however hygienically storing toothbrushes is 
difficult within an early childhood service. For this reason children will not brush their teeth, 
or have their teeth brushed by staff, whilst at the Centre. 

• Children will be encouraged to have a drink of water and to ‘swish and swallow’ before rest 
time (after their lunch) to promote good oral hygiene. 

• Young children will be offered a drink of water after having their milk before their sleep 
where possible. 
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• Information about dental hygiene will be shared with families and children through provision 
of such things as educative pamphlets, information in newsletters, visits to the UNSW 
dental clinic and children’s books and activities. 

2.1.2 Healthy Eating Habits 
• The centres will serve healthy meals and snacks at regular intervals. 

• Menus will be prepared by the Early Years team of Cooks and reviewed by the Nominated 
Supervisor with input from families.  Menus will comply with the necessary guidelines as 
set down in ‘Caring for Children –Birth to 5 years’. (Healthy Kids publication). 

• Sugary foods such as jams and honey will be limited in use. 

• Water will be available for drinking throughout the day. 

• Milk will be offered at both morning and afternoon tea. 

• Water will be offered at lunch. 

• Cheese will be offered regularly as part of a meal, or snack, as this reduces the harmful 
effects of sugar and salivary acids on teeth. 

2.1.3 Bottles 
• A drinking cup should be introduced during the child’s first year and babies weaned from 

bottle drinking around 12 months of age. 

• A bottle fed child (over 12 months) may be drinking too much milk which may affect the 
appetite, possibly stopping them from eating a variety of healthy foods. 

• Bottles should only contain milk or formula (as part of a meal), or water between meals. 

• Staff will sit with a child whilst they are drinking from a bottle, removing the bottle after each 
feed. A child who falls asleep with a bottle is at greater risk of tooth decay. 

• Children in the habit of taking their bottle to bed will be discouraged from this once they are 
settled and able to cope. Bottles will not be taken into the sleep room once the child is 
settled. 

• Bottle fed children will be offered water before going to sleep, if age appropriate. 

• Under no circumstances will medication be added to a child’s bottle. 

2.1.4 Dummies and Comforters 
These may be offered at sleep/rest times and during settling periods. Prolonged use of 
dummies or finger/thumb sucking (beyond 3-4 years) may cause distortion to the teeth and 
bones that support the teeth. 

2.2. Dental Trauma 
In the event of a dental injury, staff will treat the child in accordance with current First Aid 
recommendations. 

A parent, or emergency contact, of the injured child will be contacted and informed of the injury 
immediately. 

2.3. First Aid Procedure for a knocked out or chipped tooth 
• Remain calm. Attempt to find the tooth or tooth fragment(s). It is important to know whether 

the tooth or tooth fragment(s) has been inhaled. 

• Inhaled teeth are considered a medical emergency and the child MUST be taken immediately 
to Casualty at the Sydney Children’s Hospital for a check-up and possible chest x-ray. 

• A baby tooth will not be placed back in the socket because of possible damage to the 
underlying developing permanent (adult) tooth. 

• If a permanent (adult) tooth has been knocked out, place it in milk or saline immediately to 
avoid dehydrating and damaging the delicate cells on the root. Do not rinse or scrub dirt off the 
tooth. Do not allow the tooth to dry. If in doubt about whether it is a baby or adult tooth, treat it 
as an adult tooth. 

• The child’s family will be notified and, if required, an ambulance will be called. 
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Accountabilities 
Responsible Officer Vice-President, Human Resources 

Contact Officer HR and Early Years Operations Director 

Supporting Information 

Legislative Compliance 

This Procedure supports the University’s compliance with the following legislation: 

Children (Education and Care Services National Law Application) Act 2010 

Education and Care Services National Regulations 2011 

Parent Document (Policy) Include the title and URL of any Policy that this Procedure supports. 

Supporting Documents 

NSW Little Smiles, Dental Health Resource Package for Childcare Professional, NSW 
Department of Health, 2010. 

http://www.health.nsw.gov.au/oralhealth/Publications/nsw-little-smiles.pdf 

Caring for Children-Birth to 5 years 5th edition (Food, Nutrition and Learning 
Experiences). A practical guide to offering the best nutrition possible for children aged 
from birth to five years, whilst in care. 

Related Documents Nil 

Superseded Documents Nil 

File Number [For Governance Use] 

Definitions and Acronyms 

Insert Term Nil 

Revision History 
Version Approved by Approval date Effective date Sections modified 

1.0  Vice President, University 
Services 11 November 2013 11 November 2013  

2.0 Early Years Management 2 December 2014 2 January 2015  

3.0 Early Years Management June 2018 July 2018 
Application of new UNSW 
template 

Update Accountabilities 

 

Further Information 
This section is not published on the final PDF document. It is for website purposes only 

Keywords for search engine University-wide Procedures will be housed within the Governance Repository. Include 
keywords to assist location using the ‘search’ function. 

FAQs and answers Include any Frequently Asked Questions and answers to be included with the Procedure 
(in a separate tab or section) in the Governance Policy Repository 
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